" #$

# ) $ %
% & (&
n . |
( ) | | ' +
[ Contacts T Repart: T whorkComp Wendors \I Services T Documents: T Switchboard ]-
) ' . % * +

b [ﬂgl Inactives: () Company Lkpil:l i all

Desc I TansHist T Contract T People TInterestCodeT Fioles TSuonmpan}lT Drirectary TSwitchboald .

— Company - Hote
See Employes
Compary 10 [[ ‘ ‘ e
ParenlEompaETrl[EJf - S Create Employes
Status: - Corporate Address: Documents
__I Addresz]
Address2 i 1
— Company Contact Info City Eenard l:l
Full Hame: | State ™ - IZip — Government Req ——
Phone: Country [E |s\endor:
ok [E Smal Business:
AR Contact Mame: Local Address: Copy Corp Address I & : 3
Address] [ SBA Fegistered:
—W¥endor / Subcontractor Setup - Address2 & |2 EER e
City [ Invoice Pay Req:
Company Tipe. = State TH -7 ] & Minarity Dwned
Yendor Account # Caountry
AccountD - [E ‘wfomen Dwned
Federal Emp ID: Remittance Addiess:  Copy Corp Address | [ Certificate On File
EmployeeR ecord|d: Address1 [& Supplies Disabled
People
. Addresz2 T
Payp Beginning Date: ;
Pay Dielay In Daps: o -
Papment Terms: - i TH —I' BB
Country
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(continued)

Inactives: () Company Lkp::l Yiew al |

Desc I TrnsHist T Contract T People TIntelestCodeT Roles TSubCompanyT Directary TSwitchboald l

— Company rNote 1
Microsoft Access
Company [D:
ParentCompany |D: B Please enker the new company identifier, -
EINC: _ Address Bk,
e = Corporate Address: ] |
__I Addresz]
Addreszs2
— Company Contact Info City
Full Mame: | State TH = Iﬂ ISeIect Staffing Serviced
Phane: Country I I s Yendor,
S [EE Small Business:
AR Contact Mame: Local Address: Copy Corp Address | & ) :
e [ S5SBa Registered:
—¥endor / Subcontractor Setup Addiess? | D
Clity EE Invoice Pay Req:
ElmgRi I =2 State TN ~[Ze] EE Minority Owned
Wendor Aceount # Country
AccountlD ;l [ Waomen Dwned
Federal Emp |D: Remittance Address:  Copy Corp Addiess | [ Certificate On File
EmployeeRecord d: Addressl [ Supplies Disabled
Feople
e Address2 o
Pap Beqinning Date: ;
Pay Delay In Days: Ey -
Payment Terms: - - ™ ﬂ
Country
n _ 1 ( ,
'
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(continued)

|hactives: () Company Lkp:l:l View all

r

Desc I TxnsHist T Contract T People TInterestEodeT Roles TSuhCompan}lT Directary TSwitchboard .

— Company Mote | i
Microsoft Access
Company [D:
ParentCompary 10: i Please enter the Full name of this new company. oK
EINC: ~Address _
Bt = Corporate Address: Eeree] |
__I Address]
Address2
— Company Contact Info City
Full Mame: Siate ™ =izp Select Staffing Services, LLO
Phone: Country T T s vendor:
Emallf ) EE Small Business:
AR Contact M ame: Local Address: Copy Corp &ddress | :
e [ SB& Reaistered:
—¥Yendor / Subcontractor Setup —————————— addiess2 Ffbonceciils
City [ Invoice Pay Req:
Sonpen Tine s State TN~ [Zp & Minarity Dwned
Yendor Account # Country
Account D _v] [E ‘women Owned
Federal Emp 1D: Remittance Address: Copy Corp Address | [ CEltlfl.Cate Pn File
EmployeeF ecordld: Addressl [& Supplies Disabled
FPeople
- ) Address2 n
Pay Beginning D ate: City
FPay Delay In Days: -
Payment Terms: - et Th —lﬁl
Country
$ "%
- o 0 $ .0 .
! 1 ( $ .0

Hel[l_*l

Inactives:{_} Company Lkp::l Wiew all

160 Select Staffing Services. LLC

I TunzHist I Contract T People

T InterestCode T

TSubCompan_l,l T Directony T Switchboard ]

Desc Foles
— Company ~Note
See Employes
Compary [0 —l
FarentCompany T0: - Create Employes
_Add
EINE: 5 125
Status: & p= l Corporate Address: Documents
Addressi
Address2 0 i
— Company Contact Info City Companyldent:
Full Name: |Selzct Staffing Services, LLC | State [ iZip — Government Req ——
Phare: Cauntry Usa [~ lsYendor:
EMail: .
AF Contact Mame: Local Address: Copy Corp Address | ] B
Addiess] [~ SBA Registered:
—W¥endor 7 Subcontractor Setup Address2 . f# Generate 1033:
City [~ Invoice Pay Req;
S = State . ~Zn] ™ Minarity Owned
Yendor Account # Country e Y
Accountl D ;! I~ “women Owned
Federal Emp 1D: Remittance Address: Copy Corp Address I [~ Certificate On File
EmplopeeRecordid; Address1 I gupp:ies Dizabled
oy cum Address2 n EoRE
Pay Beginning Date; :
Pay Delay In Daps: Ll _J_|
: State Ca ~|&p
Papment Terms: |MA Country e
$
2 1
3
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(continued)

Hel[l_*l

$ - "
4 " %
5 &
6 ' 6"
8 ) '
0 3
3 %7 &

Inactives:{_} Company Lkp::l Wiew all

% 7

160 Select Staffing Services. LLC

I TunzHist T Contract T People

T InterestCode T

TSubCompan_l,l T Directony T Switchboard ]

Desc Foles
— Company ~Note
See Emploves
Company ID: [TEENEEITE |
ParentCompaty 10: - ( Create Employes
—Add
EINE: 5 125
Status: [& - | Corporate Address: Documents
Addressi
Address2 0 i
— Company Contact Info City Companyldent:
Full Name: [Select Staffing Services, LIC | State A ~1Ze ] — Government Req ——
Phare: Cauntry Usa [~ lsYendor:
EMail: - )
AR Contact Mame: Local Address: Copy Corp Address I [ Small Busines=:
Address] [~ SBA Registered:
—Vendor / Subcontractor 5etup Address2 = [# Generate 1033:
City [ Irwoice Pay Req:
Company Type: |Staffing - State oA le L
Yendor Account # County U5 [ Minority Owned
Accountl D ;l I~ “women Owned
Federal Emp 1D: Remittance Address: Copy Corp Address I [~ Certificate On File
EmployesRecordld: Address1 I gupp:ies Dizabled
oy cum Address2 n EoRE
Pay Beginning Date; :
Pay Delay In Daps: City __l_|
: State Ca ~|&p
Papment Terms: |MA County e
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(continued)

v | o | Inactives: O HameLkD:. SSN#Lli:I 1D# Lkp: I Anderson, Andrea (999) 999-9999 SSN:513-45-2344 ;I
= ’—“—"—| 1d:5033

|' “iitile T Address I Pay T Azg T h=g T Irter i T Repart T Search T Swvitch !
Status I Other I Payroll | |JserD efined
Refresh | DH Detail |

Hame/Aldent Status Hiring Information

Aot Date: 11704402 DeactDate::l Profession: |4 Active:
] H033 Fating: Ref Chkd L

: [913-45-2344 Change S5k | OrderType: [DP DugltlcPolicy: r

Last Mame: [Anderson HireStatuzs © [Eligible and Activg HarassPolicu: -

- B
Andrea |Middle: L 13ExpD ate: 3

First Mame:
Micknarme: OnentationD ate; Linniv: Emploves will be assigned to Wendor: Select Staffing
) S Do wou wish ko continue with Wendar Assignment?
Phone: [[999) 999-9999 Branch: |temphis SE
Staffing Spec: |dwood |

== es Mo
Mailing Address _ InterviewBy: [dwood
Street: 1123 main Street

EnteredEy: |dwaod

Street?:
reg_ @ Select Staffing
i i e e ———— dobite: [ ]

State: ;I Zip: |1I]4I]I]-

County: BackgroundDrug/Security/Briefing
Cortry: Security Clearance: ;l DrugTest:

Schoal: Convictions:
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(continued)

Q)

b _I Inactives: () [ Custiiame Lkpr § [ OrderéLkn | ABC #4461 |

= 09/18/06 2:41:00 PM

gl | | | \

[ Wisifile T Order Details T POMisc T Asg I Candidate T Message T Directory T Swvitchboard l
P*l Refresh | Extendl -»Employes I >Cust I —>Wo|k8ita| -»Contract I -» Log I - disg I CliLowGP | Clearall | DF’| Pay m
Employee Assigned BackOffice | Calls I Sums/Codes I Other I Status I

Employee Lkp: 5 | AI E | :I

Eviree RAnaBrSETRATaIEa ‘ Back Office Assignment Information
Custamer : |ABC ‘ Fiate Multiplier: (1.5 -
Department : Bill Riate: 1313 Selape [ ]
TempPhane: | ] Statu | Z PayRate [ B75] SRt |
Title 0T Bill Rate: 1369 Uiy [ ]
Job Title # Lkp: [ [Data Entry Clerk -] OT Bil Rate: o | T
TitleCods: |M GMPet: | Markup:‘ 1.501 Company.
Dates/Times Specla\Status:’— W2, EUT"G_”B"D FU”EU_E@M”E o
Stat Date Hrsfwdk: l:l PayOTFacton S EING g?.:f}kijr:;jlg:cwahﬂ gglr:}ki:;;:hlan\év'atsr Production
End Date: |:| Erk/Hrs: I:' OTPayRate: Branch: | Intertel Inc Intertel Inc
Orig. Start Date ’7 DTPayRale: SalesTeam ?Alﬁgaii Compary Ed:\g:u?gggpany e
Exp.End [rate ’m Add Sched OtherdaencyFay: Iisha e Enpan Alisha s company LLC
@ Shit/Time: [T [~]LastBock Cal | Note to Payrl: Zelectoafing il
€ StatTime: [ | EndTme: [ |
gl [T 5un Mion M Tue wed MTho TFi [ Sat
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(continued)

* *
( )y (0 ) (& ) « )
I 2 .
. ? ' 3 %7 &3 6
o 3 0 0 & '
?
ve| e ] Inactives: () Compary Lkp[ | Viewal 150 Select Staffing Services. LLC
[Desc I TunzHist T Contract T People T InterestCode T Roles I SubCompany T Directon T Switchboard
— Company - Hote
See Employes
Company 10: |Select Staffing | ‘ ‘
ParentComparny 1D: - T Create Employee
_Add :
EINC: 6 T
Status: |4 = Corporate Address: Docurments
__"I Address] 9395 Bloomington Ave
Address2 o :
— Company Contact Info — City Eagan Companyldent:
Full Mame: |Select Staffing Services, LLC State MM - ]Zip 55121 — Government Req
FPhone: |483-545-4523 Country Lsa v lsVendor
Etail: |admint@zelectstaff T
AR Contact Wame: |Jane Doogan Local Address: Copy Corp Address | [V Small Business:
Address1 395 Bloomington Ayve
—¥endor / Subcontractor Setup addiess? :
i City E agan [~ Invoice Pay Req:
EomreniiEned S alfing 5 State MM~ [Zip [55121 [~ Minonty Owned
Wendor Account # Country USA
AccountlD _:j [~ Women Owned
Federal Emp |D: [48384553 Remittance Address:  Copy Copaddress | || [ Cemiieate OnFile
Empla g 11867 Address1 995 Bloomington Ave I | gupplles Disabled
e N Address2 o il
'ay Beginning D ate; X
City Eagan
Delay In Days: -
i - [FE = State Ca, -]Zu: BR121
County LS4,
? ' & -2
& ?
WieekendBill 11430403 =
B* | CheckDate 1277703 Go to full record
BanklD 1=
BunType W
FunType | Dezcription
Stubbdemo Reverzal Check reversal
Reizzue Check reissue

SubPayConz
AuthCheck
M Push

AP

JurisPay

e
SuUBFTE

Check run

) eck 1un

Subcontractor pay check push/delay - delays generation of check
Subcontractor consolidated check, - generates check from delayed tranzactions
Checks to adjustment autharities like garnishing agencies, insurance companies
MHorwfesklyPay push [bumps weekendbill date for invoice complete transactions
Accounts Payable

Pay jurizdictions for PiCheckT ax records

© 2005, TempWorks Software, Inc. All rights reserved
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remnworlks
L

(continued)

WwieekendBil
CheckDate
BankID
RunType
Bl

Shubbd emio

i'

3 %7

' &l &/

SubPuzh 5
SubFayCons
AuthCheck
MHi/Push

JurnizPay

11430403 =
12/17/03 Go ta full record |
1=

FiunT vpe [ Description
Reverzal Check reverzal
Reizzue Check reizzue
CheckRun Check run
STbFay Subcontractor pay check run

d

Eratio
Subcontractor congolidated check - generates check from delay
Checks to adjustment authonties like garmishing agencies, inzurance companies
HonweeklyPay push (bumps weekendbill date for invoice complete tranzactions
AP Accounts Papable

Pay junizdictions for PrCheckT ax records

:|=Z.
ed transactions

Desc

T SeeCtang T Actions

Checks T

Ermors

T Reversalz T Reizsues T Directary T Paykdain I

Payroll Calculation and Check Printing

| Once time cards proofed: |

|0ncc calculations correct:|

| Reports:

Additional Buttons |

Calculate paproll

N

Puost Paproll and Print Checks

Payrolliun Tranzaction R eport

Print Check Festart

Staged Check Report

© 2005, TempWorks Software, Inc. All rights reserved
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(continued)

If the Payroll calculations are completed
successfully the window to the left will appear and
once the “OK” button is clicked no further actions
need to be taken for this Payroll run before Printing
and Posting of the paychecks and transactions can

occur.
3 ; =5
3 3 3 - = ?
Desc T SeeCting T Actions Checks T Ermors T Feverzals T Reizzues I Directomny T Payhd ain ]
| Payroll Calculation and Check Printing |
| Once time cards proofed: | |0nce calculations currect:| | Reports: | Additional Buttons |
Calculate paproll Post Payroll and Frint Checks Payrollrun Transaction Repart
Pritt Check Restart Staged Check Report

| Print TaFile: [~
| Print To Prirter: W Even though a SubPush payroll run does not
actually print checks, the verification for printing
options will still be displayed. Just click on the

I
“Yes” button to proceed with the process.

Yerify options. ;

Verify the printing options shown, Are they correct?

Yes Mo ]

© 2005, TempWorks Software, Inc. All rights reserved Page 9 of 16



(continued)

BankMame Description Check Invoice EpayOnly BanklD
Mumber Mumber CheckMumber
b [TCH 2 Bank inl 203974 43074 100176

Verify check number

\‘{I) This routine will number the checks beginning with the check number shown,  Is this number correct?

es Mo |

=]

Record: E { 1 E][E of 1

<= 3

This is the last prompt that will be displayed.

It indicates that the SubPush payroll
transactions have been completed. Click on

the “OK” button to clear this prompt.
—
)

Tempwaorks has flagged this subcontractor push payrollrun as prinked,

Microsoft Office Access @

The final process in the Payroll run is posting the Payroll
transactions to history. The Tempworks system automatically
completes this step for the user after the printing prompts have
— = been cleared. Click on the “OK” button to clear this final Payroll
C_ox J run prompt.

Posting complete,

© 2005, TempWorks Software, Inc. All rights reserved Page 10 of 16



(continued)

&l -)

WeekendBil TG/20705 ~
B | creckpate 08722/05 Goto ul ecord |

Bank|D 191 -

RunType W

EINE RunType [ Description

Stubtemo Reverzal Check. reverzal
Reizzue Check reiszue
CheckRun Check. run

Subcontractar pay check run

Subcontractor pay check puzh/delay - delays generation of check
Subcontractor consolidated check. - generates check from delayed trans 3
Checks to adjuztment authorties like garnishing agencies, insurance companies
HaonwfesklyPay push [bumps weekendhbill date for invoice complete ranzactions

AP Accounts Pavable
JurisPay Fay jurizdictions for PiCheckT ax records
EuternalSy Export time-entry to Payroll Service Providers. DOES NOT GEMERATE PAYROLU
n &1 - ) n ; -
3 = * +
(23 EI_‘ Wiew all unposted or unprinted payroll rung | 102 alisha

Desc T Seeltsns I Actions Checks T Errors I Reversals T Reiszues T Diirectary I Payhd ain l

| Payroll Calculation and Check Printing |

| Once time cards pmofcd:| |0nce calculations currect:| | Reports: | Additional Buttons |
Calculate paymll Post Paproll and Print Checks Papralliun Transaction Report
Print Check Restart Staged Check Report

Chaoose Subcontractors Ta Pay

EL*' elec;aliyuen;rsactur Dezelect All

Pzeudodldent | CompanylD | CompanyH ame WEBIll Selected

© 2005, TempWorks Software, Inc. All rights reserved Page 11 of 16



(continued)

ELq.

Select Contractor
Payees

Dezelect Al

Pzeudodldent I CompanylD |

ComparnyM ame

WEBl | felected

| 000-00-5728[Colin Staffing

Calin Staffing Inc.

071606\ E2

] Seebetsi|

| oo-01-1 BBBIEmsswurd Staff  Crozswiard Staffing [nc

08/20/06] Jv GeeDetail))

Els-l Select Al | Deselect Al | [Colin Stafing Inc.

Erpéldent | PushedChit |

Empname

230

10[Pina, Francis &

| #0000 |

0716406

071840

| Aot | Firias /E |Weekenm
/

G|EL+|E|

CheckNumber:205033 Chkid:10

[ Desc I Adjustment I Tax T Acciual I Tanz T Msg T Other I Diirectaony T Switchboard l
CheckMumber: 205033 RHours: m] Y TDGross: $0.00 Res3/8nnivHr:
Bankld: 431 OHours: 0] AdiPriorafk: $0.00 ContractorCost: $600.00
Child: 10 DHours: 0) Misc]: $0.00 FPayeeType: PC
Aldent: D284  ChkDelivern:|T #Mail Misc2: $0.00 Totaléd): $600.00
AddressBox:|Francia & Pina 12MoHrs: 0 EPapéd; $0.00
Gross: $0.00 Inzurance: $0.00 EPay: ]
Totaltd; $500.00 Sl Retirement: $0.00
Employsj;::::. sﬁﬂuﬂuﬂ Ermpnarne:|Fina, Francia & 2:212 ?;%ay
Status Dates Other
ReplacedBy: CheckD ate: 0718706 EIMC: 0]
ReplacesCheck: weekendBill: 071606 PayrallRuniD: 3
CheckStatus: FrintD ate: 07/18/06 2:37:00 PM| StubMema:
FrocessDate: 07418/06 2:37:16 PM
earll: 2008
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(continued)

&

Yiew all unposted or unprinted payroll runs |

| 106 alisha

|' Desc T SeeCluns T Achions T Checks T Ermors T Reverszals T Reissues T Diirectary T Paytd air l

Payroll Calculation and Check Printing

| Once time cards pmufed:|

|0nce calculations cnnect:| |

Reports:

| Additional Buttons |

Calculate paymll

T~

Post Pavrall and Frint Checks

Payralliun Transaction Bepark

Flag tranzactions containing no
payable data as payroll complete.

Abandon Payroll mwn

Frint Check Reaister

Review calculation log

Print Check Restart

Microsoft Access

Staged Checl

The calculation run has completed successfully,

e |

Wiew all unposted or unprinted payroll wns |

| 107 alisha

Desc T SeelCtens T Actions T Checks

Errors T Reversals T Reizszuesz T Diirectary T Payhdain l

|Look Up Check By EmpName:| I

7] |

Payroll Run Stage Check | Refresh |

Aldent | EmpHame | Chkid | Gross | Het | RuniD | CheckDate |
» 5728{Colin Staffing Inc. $0.00 $E00.00 107 08/22/08 | See employ RemoveFromRun [ eeCheck
11888 Crossword Staffing Inc $0.00 $360.00 107)  09/22/08)  See employes Mw
* a7 See employes | RemowveFromFu SeeEhec@
;% ( % =
33 3 - = *

[»
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remnworlks
L

(continued)

(=3 EI_* Yiew all unposted or unprinted payroll runs | 107 alisha

[ Desc T Seeltsns T Actions I Checks T Emors T Reversals I Reizzues T Directary I Paytdain l

'
Payroll Calculation and Check [EEo7 ] (O]
| Once time cards pruofed:| |0nce calculations currect:| | F
Pint ToFile: [~
Prit To Printer: ¥
Calculate payroll Post Payroll and Print Checks Paprallrun
Yerify options. ]
Feview calculation log Print Check Restart Stage
‘erify the printing options shown, Are they correct?
Yes Mo |
i
& 3 -

BankMame Dezcription Check Invoice EpayOnly BanklD
M umber M urnber CheckMurnber
B AP Bank Account 203374 43074 100176 491
* |

Verify check number b

\?) This routing will number the checks beginning with the check number shown,  Is this number correct?

Yes | Mo |

=]

Record: E 4 1 E][E of 1
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(continued)

9, o=
) < =
Select the appropriate
printer from the drop down
and then click on the “OK”
button to send checks to
the printer.
If the checks have printed correctly click on the “Yes”
button.
If the check numbers are off (preprinted check stock
only), the printer ran out of paper or there was a
paper jam click on the “No” button which will allow the
© user to reprint the checks.
9, <=
!
' <= ' S
9, 3
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(continued)

The final process in the Payroll run is posting the Payroll
transactions to history. The Tempworks system automatically
completes this step for the user after the printing prompts
have been cleared. Click on the “OK” button to clear this final

Q Payroll run prompt.
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